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Job Posting


Government Procurement Program Manager
The Rhode Island Commerce Corporation seeks an experienced professional to assume the role of Government Procurement Program Manager to provide administrative and technical assistance to businesses regarding participation in the federal government procurement program.  This position reports directly to the Executive Director of the Commerce Corporation.  The primary job duties and responsibilities for this position are as follows:
· Oversees all outreach, marketing, management, and counseling associated with the operation of the Procurement Technical Assistance Center, to include supervision of the staff, allocating and disbursing of financial resources, seminars and training, and community involvement.

· Reviews, evaluates and interprets federal government requirements for contracting of services/purchasing of products for Rhode Island-based firms engaged in manufacturing, service, construction and related industries; counsels clients on all aspects of government contracting.

· Develops, monitors and maintains marketing/outreach program with specific client-based goals to achieve annually.  Actively recruits new clients.

· Prepares and submits annual budget proposal and all administrative reports to Grant Officer in required format for review and approval; establishes specific performance metrics to evaluate the effectiveness of the procurement program.
· Establishes and maintains effective working relationships with legislative and congressional delegations, community and business leaders, and members of Commerce RI’s diverse business constituency base to garner support for sustaining and expanding initiatives linked to the procurement program. Conducts formal presentations for external groups involved in economic development.

Minimum Qualifications
A candidate for this position should have a Bachelor’s Degree in business or related filed and a minimum of five (5) to seven (7) years of progressively responsible experience in government contract/procurement with at least three (3) year of supervisory experience; Must have a working knowledge of Department of Defense Grant and Agreement Regulations (DODGARs), OMB Circular A-87 Cost Principles for State, Local and Indian Tribal Governments, FAR, SCAA and other procurement regulations and processes, familiarity with the Small Business Innovative Research Program; ability to conduct independent research; analyze and interpret results; develop comprehensive reports and proposals; and present information in a clear and concise manner is required;  must have demonstrated experience in budget planning, organizing and managing multiple projects, and the proven ability to adapt workload to changing corporate priorities;  must have skills to exercise considerable judgment, innovation and discretion in establishing and maintaining effective working relationships across all levels of the organization and with external individuals and groups; proficiency in microcomputer applications — specifically Internet and database applications, required;  Must be willing to travel regionally and nationally for training and discuss strategy and program development with other PTAC managers.

Please submit a personal resume and cover letter preferably via e-mail no later than Tuesday, April 1, 2014 to prfrontdesk@commerceri.com;
This position is funded by a federal grant 

Human Resources


Rhode Island Commerce Corporation
315 Iron Horse Way Suite 101

Providence, Rhode Island 02908
Fax:  (401) 274-1381 or e-mail prfrontdesk@commerceri.com
Rhode Island Commerce Corporation is an Equal Employment Opportunity Employer that values diversity
