APTAC Level 3 Certification – Certified Contracting Assistance Specialist
Non-Formal Education Application (for those without a college degree)
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Total Points 








    earned:
A total of 33 Points is required to earn this certification.  Of these, you must meet the minimum requirement in each category  plus the additional points needed to total 33, which may be earned in any of the categories.  You must also  submit:  1) Copy of your college transcript if applicable, 2) Transcript of your APTAC training record and/or documentation of other training earned;  3) Resume or other documentation (ie: letter from supervisor) of your work experience and its relevance to government contracting;  4) Documentation of activities noted in “other” points.
Education  - No minimum point requirement – credit based on actual hours completed.

30-59 hours = 1 Point    60-90 hours  = 2 Points      91 – 120 hours = 3 Points        Over 120 hours = 4 Points

# of Education Points                         Degree, Institution and Date 
Specialized Procurement Counselor Training  –    Minimum 21 Points Required
8 ATCs = 1 Point              Relevant outside training:  16 hours = 1 Point
# of Training Points                        Brief Summary of 
             



Training Completed


Professional Experience – Minimum 5 Points Required
PTAC Counselor/PM = 1 Pt/year
Contracting  =  1 Point/year     (ie: buyer, KO, PCO, SADBU, or corporate contracts dept)
 Economic Development  = 1 Pt/year (client counseling and/or management)
# Prof Dev Points                    Brief Summary of 
         


           Prof Dev Exp. 

Other/Additional Points  (no minimum requirement – 7 Points maximum)
APTAC Membership = 1 Pt/year

APTAC Board/Cmt Chair = 1 Pt/year
Conduct training on Gov’t contracting or PTA topic at APTAC or other nat’l  conf  – 8 hours = 2 Pts.
Professional publication = 1 Pt/article
# of Additional Points                 Brief Description 
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